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PARTA is an Off-Campus Federal Work Study Employer for KSU Students

Student Bus Operator/Driver

PARTA hires and trains Kent State University students to work as bus operators to drive routes
and transport passengers on and around campus. Applicants must successfully complete a
training program and obtain a Class B Commercial Driver’s License with passenger
endorsement.

Duties include safely operating vehicles over assigned routes, maintaining an on-time schedule,
picking up and dropping off passengers at designated stops, verifying valid passes and student
ID cards, collecting fares when required, counting and recording all passengers boarding and
providing system information while following a predetermined route, transmitting information
over a two-way radio, maintaining logs, entering data into a computer, assisting people with
disabilities and adhering to PARTA policies and traffic laws. Performs work safely; follows
safety work rules, guidelines and procedures and exercises maximum care and good judgment
to prevent injury and accidents from occurring.

Qualifications:
e Atleast 18 years old
¢ Maintain KSU student status
o Undergraduate: Carry 6 Credit Hours
o Graduate: Carry 4 Credit Hours
No more than 2 points on State of Ohio driver license
Two years verifiable driving experience
No disqualifying criminal convictions
Ability to meet physical demands as described on reverse side and successfully
complete training program and all pre-employment screening procedures, including
background and reference check, post-offer DOT medical examination and urine drug
screen, and obtain Class B CDL with passenger endorsement.
¢ Upon completion of training program, will work minimum of 12 hours per week and be
subject to random drug and alcohol testing.

PARTA is an Equal Opportunity Employer and Drug Free Workplace.
Employees are subject to random drug and alcohol testing.
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PHYSICAL DEMANDS - Bus Operator/Driver

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential

functions.

In accordance with the U.S. Department of Labor Physical Demands Strength Rating, this is
considered Medium Work — exerting 20-50 pounds of force occasionally, and/or 10-25 pounds
of force frequently, and/or greater than negligible up to 10 pounds of force constantly to move

objects.

Task

Job Essential Functions

1. Enter, exit and move throughout the bus.

a. Enter and exit bus using all entrances, including
emergency door.

b. Climb into driver’s seat and fasten seat belt.

¢. Move from driver seat over “doghouse” area of
bus.

d. Walk through bus center aisle.

2. Operate all bus doors, windows, hatches, and
compartments.

a. Open and close passenger entrance door using
right arm.

b. Open driver side window using left arm.

¢. Open and close hatch at bus roof and overhead
compartments.

3. Operate steering, braking, accelerating, and
control components and safely drive bus.

While sitting with back against backrest of driver’s
seat, be able to:

a. Place entire bottom surface of feet on pedals.

b. Touch palms of hands to steering wheel.

¢. Maintain 2” clearance between steering wheel
and body.

d. See over bus dashboard.

4. Assist passengers with mobility limitations,
mental disability, older adults, and persons with
packages on and off the bus.

a. Walk passenger from pick-up location/door to
bus.

b. Carry, lift, move items, such as packages,
grocery bags or oxygen tank.

c. Assist passengers on and off the bus.

5. Load and secure passengers in wheelchairs in
accordance with safety guidelines.

a. Push or pull wheelchair up and down ramp with
incline.

b. Operate wheelchair lift mechanically.

¢. Operate wheelchair lift manually.

d. Strap down and unstrap two wheelchairs side by
side in rear of bus.

6. Communicate information.

a. Call out stops.

b. Answer questions and provide information to
passengers, dispatchers, supervisors, coworkers.
¢. Complete paperwork in legible and timely
manner.

d. Perform pre-trip inspection; record and report
information, damage, equipment condition.

e. Complete incident report after injury, collision,
or other incident.
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